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FedEx Office® Print On Demand  
Quick Reference: Upload to Quote 

If you haven’t already, follow the instructions to 

create a User ID in the Create a User ID guide for 

the Tandem 2026 poster site. 

office.fedex.com/ondemand/tandem2026 

PLEASE NOTE: You must submit a print-ready 

PDF file with your poster already sized to 65 

inches wide by 41 inches tall. 

Tandem 2026 posters have a specific size 

requirement, so you will be using the Upload to 

Quote feature to submit a quote request and the 

FedEx Office store will provide a quote for you to 

approve before your order goes into production. 

Create a project 

1. On the Home screen of the Tandem 2026 

site, click the orange Browse Print Products 

button to get started on your poster project. 

 

NOTE: The only product option available for 

the Tandem 2026 poster site is Poster 

Prints. 

 

 
 

2. On the Explore Products page, you will only 

see Poster Prints. Click Upload File. 

 

3. Click Browse Files to find the file on your 

device, or drag-and-drop to add files. 

 

4. After adding your PDF, the Convert to 

Standard Size box will appear. Choose the 

option to Don’t convert – Keep this size, 

then click Continue.

 

5. When prompted to Continue with Quote 

Request, click Yes, Continue 

6. In the Print Instructions box, you can copy 

and paste this verbiage then click Continue: 

Print 65”W x 41”T on Matte paper for the 

Tandem 2026 Poster Session 
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Cart Summary 

1. Select Proceed with Quote Request to 

continue. 

 

Submit quote request 

1. All Tandem 2026 posters will be routed to 

the FedEx Office location at 10 E Broadway, 

Salt Lake City, UT 84111 

2. Your Contact Information should pre-

populate. 

3. Select Submit Quote Request. 

 

4. A quote submission confirmation page will 

provide your quote number, a status tracker, 

and next steps. Quotes can be viewed via 

the My Quotes menu.  

 

NOTE: Please allow 24 hours for your quote 

to be prepared. You will receive an email 

when your quote is ready for review. 

Quote review and approval 

1. Once your quote has been prepared by a 

FedEx Office team member, you will receive 

an email prompting you to review and 

approve. 

2. Log in to the Tandem 2026 site and go to My 

Quotes (under My Profile). 

 

 

3. Select Review for the quote you would like 

to review. 

4. You can Preview, Request Change, or 

Delete the quoted item. Requesting a 

change to an item will initiate a new quote 

and require additional lead time. 

5. Select Approve to add your quoted items to 

cart, or Decline to cancel your quote 

request. 

Submit order 

1. Choose Pickup and select Proceed to 

Checkout. 

2. Enter details, contact and payment 

information for your order. 

3. Select Submit Order. 

4. You will receive email confirmation of your 

order submission. Order details are saved to 

Order History. 


